LIFE INSURANCE CORPORATION OF INDIA

Ref: ER/Discipline/Property Returns (2023-24) 18.04.2024

To

ALL THE HODs IN CENTRAL OFFICE

ALL ZONAL MANAGERS,

OFFICERS IN-CHARGE OF DIVISIONAL OFFICES
LIC HOUSING FINANCE LTD.,

OVERSEAS OFFICES,

MANAGEMENT DEVELOPMENT CENTRE,
OMBUDSMAN OFFICES IN INDIA

LIC CARDS SERVICES LTD.,

LIC PENSION FUND LTD. &

OTHER ENTITIES WHERE LIC EMPLOYEES ARE POSTED.
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Re: Submission of Property Returns for the year 2023-24,
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In terms of Rule 35-A of Life Insurance Corporation of India (Staff) Rules, 1960, the
Annual Property Return for the financial year 2023-24 is required to be furnished by
the employees of the Corporation holding any posts in the cadre of Class I, Class II or
Class III. Provided that the competent authority may for reasons to be recorded direct
an employee in the cadre of Class IV to submit the returns.
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LIFE INSURANCE CORPORATION OF INDIA

Annual Property Return should be submitted by all Class I, Class II or Class III
through Property Return Module hosted on e-Darpan portal. The e-Darpan portal
can be accessed through the Personnel Department web page on Jeevan Sanchar,
preferably using Google Chrome Browser.

The contents of this letter may please be widely circulated to the notice of all classes of
employees working under your jurisdiction. It should also be ensured that Annual
Property Return for the financial year 2023-24 is submitted by all the employees within
the stipulated time. Instructions as communicated vide Circular ref: Per /ER-
Discipline/Cir.No.222/2022 dated 15.11.2022 shall also be brought to the notice of all
classes of employees working under your jurisdiction.

Kindly note that module for online submission of Annual Property Return will be
available on e-Darpan portal from 16.04.2024. Employees are not required to submit
print outs of Property Returns submitted online, and the detailed statements related
to point (ii) of Form III should be uploaded as single PDF document only.
Employees may also be advised to go through the frequently asked questions enclosed
with this letter before filing the Online form.

It is, therefore, requested that all the employees in the cadre of Class I, Class Il or Class
IIT under your jurisdiction may be directed to file their Annual Property Returns for the

financial year 2023-24 well in time, latest by 31.07.2024, through Property Return
Module only.

[

sER Fame (@)

Executive Director (Personnel)

Encl: FAQ on Annual Property Returns.
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